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Section 1: Overview

This ADAM User Guide serves as an in-depth reference document for assigning tests to students,
adding accommodations when applicable, creating and adding students to proctor groups, and
viewing reports. This guide was prepared by WIDA and Pearson.

This guide is intended for WIDA MODEL Online account, district, school and test administrators.

Users should have:
e Basic knowledge of computer operation and web browsing.
e Familiarity with the WIDA MODEL assessment.

Overview of the WIDA MODEL Online Assessment

WIDA MODEL Online is an English language proficiency assessment for Grades 1-12 that tests the
four domains of Listening, Speaking, Reading and Writing, helping educators monitor student
progress and inform instruction.

Get Support

Pearson customer support is available Monday - Friday from 7:00 am - 6:00 pm (CT) via telephone,
webform, and chat.

e Phone: 1(802)552-3309
e Support Webform: Please include your school and account name in the communication.
e (Chat

Components of the Assessment Platform

There are three main components used to deliver the WIDA MODEL Online Grades 1-12 assessment:

e LaunchPad: LaunchPad is both the login application for all non-student users
(administrators) and the rostering tool for adding students and administrators and creating
school organizations.

o TestNav: The student testing platform. TestNav needs to be downloaded and installed on
all devices designated for testing. All four domains of the WIDA MODEL Online assessment
are delivered via TestNav.

e ADAM: The subject of this guide, ADAM, is the WIDA MODEL Online test management
platform administrators use to monitor and manage the assessment. Depending on their
role, users in ADAM can:

o Assign tests to students.

o Assign accommodations to students.

o Create proctor groups for the administration of Speaking, Listening, Writing, and
Reading domain tests.
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o Add students to proctor groups.

o Proctor tests and monitor student progress through each one using the proctor
dashboard.

o Score the Writing domain test.

o View and download student score reports.

o View available test lest licenses and Order History.

Overview of User Roles

The system supports multiple user roles, each with specific access permissions. In this guide,
‘Administrator’ is used to collectively refer to all four types of non-student users. All administrator
roles have permissions to view and download training materials, create and add students to
proctor groups, administer the test to students, score student writing responses, and view
performance reports.

e Account Administrator: The account administrator receives the initial login when an order
is placed, and a MODEL Online account is created. The account administrator has access
to all features of LaunchPad and ADAM, including all permissions assigned to district,
school, and test administrators. Upon account creation, the account administrator adds
other, lower-level administrator users as needed. There is a single account administrator
for each MODEL Online account.

o District Administrator: District administrators create school organizations in LaunchPad,
and can add other district, school, and test administrator users as needed. District
administrators can also add students, update student information, and assign
accommodations. They may assign tests, create proctor groups, administer tests, score
writing responses and view performance reports and report assets for the organization(s) to
which they are assigned. District administrators can also view test licenses and order
history in ADAM, as well as Progress and Activity Reports.

e School Administrator: School administrators can add other school or test administrator
users as needed. School administrators can also add students, update student
information, and assign accommodations. They may assign tests, create proctor groups,
administer tests, score writing responses and view performance reports and report assets
for the organization(s) to which they are assigned. School administrators can also view Test
Licenses and Order History in ADAM.

o Test Administrator: Test administrators can create proctor groups, administer tests, score
writing responses and view performance reports for the organization(s) to which they are
assigned. Test Administrators are not able to add students, edit student information, assign
accommodations, assign tests, or view order history.
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Capability

Account
Administrator

District
Administrator

School
Administrator

Test
Administrator

Account owner. Receives initial
login information when a MODEL
Online account is created

X

Can post bulletins to the ADAM
home page

Can create school organizations
in LaunchPad

Can view Activity and Progress
Reports in ADAM

Can add other administrator
users in LaunchPad

Can roster (add) students to
LaunchPad and edit student
information

Can assign student
accommodations in ADAM

Canview Test Licenses and Order
History in ADAM

Can assign tests in ADAM

Canview and download report
files from Report Assets in ADAM

Can create and add students to
proctor groups in ADAM

Can administer the test to
students in ADAM

Can score writing responses in
ADAM

Canview and download training
and administration materials
posted to the ADAM home page

Canview Performance reports
and download Individual Student
Reports in ADAM
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Log In to ADAM and Locate Support Resources

LaunchPad is where all non-student users (administrators) log in to the testing platform, ADAM.

Initial Login to LaunchPad

All administrators will receive an email from ‘Pearson LaunchPad’ with the subject line ‘Account
information for WIDA MODEL Online.’ This email includes instructions to log in to LaunchPad for
the first time and set a password. Welcome emails are sent after an administrator creates a new
user in LaunchPad. New users should check spam and confirm with the administrator who created
their account if they did not receive the welcome email.

To log in to LaunchPad for the first time:

1.
2.
3.

© N Uk~

Locate the welcome email.

Read the instructions in the email.

Select Set Password.

If it has been more than five days since the email was sent, the Set Password link has
expired. Navigate to the LaunchPad login page and select First Time Sign In / Reset
Password. Enter the LaunchPad username provided in the welcome email and select Send
Email. This will resend the welcome email. You may also contact another administrator
who can send a new welcome email. If you are the account administrator, contact Pearson
Customer Support.

Create a password using the provided password requirements.

Confirm the password.

Select Save New Password.

Make note of the username and password in a secure location for future reference.

After saving the new password, a confirmation message confirms success. Select Go to
Sign In.

Log in to ADAM via LaunchPad After Setting Up Password

To access LaunchPad:

1.

S

If not already on the login page, open a web browser and navigate to the official WIDA
MODEL LaunchPad site.

Bookmark the page for future use.

Enter your Username and Password.

Select Sign in to access the LaunchPad Dashboard.

Select the ADAM link.

ADAM
Assessment Delivery and Management
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Forget Username or Password?

To reset a forgotten password, go to the WIDA MODEL LaunchPad login page and select the
Reset Password link.

To recover a forgotten username, locate itin the welcome email. If needed, reach out to
your account administrator, or another higher-level administrator to request a new
welcome email be sent.

About the LaunchPad Dashboard

The LaunchPad dashboard provides links to:

ADAM, the WIDA MODEL test management platform.

The WIDA MODEL Resource Center.

Rostering tools to add schools, administrators, and students via the left-hand navigation
menu. (These will not be visible to test administrators.) See also: LaunchPad User Guide,
available on this page: Technology Setup | WIDA MODEL Resource Center.

Related Training Material and Other Support Documents

WIDA MODEL Resource Center: A link is available on the LaunchPad and ADAM home page
dashboards.

WlDA MODEL  WIDA MODEL

UNIVERSITY OF WISCONSIN-MADIEON

ADAM
K Assessment Delivery and Management

Additional Links

44w WIDA MODEL Resource Center

‘ .I N
NCluck

Resources on the ADAM home page: The WIDA MODEL Online Test Administrator Manual,
Speaking Test Administrator Scripts, Student Writing Response Forms, scoring training
materials for the Speaking and Writing domains tests, links to Speaking and Writing rubrics,
and other ancillary materials are available by domain and grade cluster.

ADAM User Guide
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Section 2: Assign Student Accommodations

Accommodations can be assigned by account, district or school administrators to student records
in ADAM. They can be assigned before or after students are assigned to tests, so long as it is before
testing begins. Depending on the accommodation, an accommodation can be made available for
all four domains, or only specific ones. For example, a student could have ‘Extended testing of a
test domain over multiple days’ for only Writing and Reading. Accommodations may be assigned
per student in the Student Assignments or Rostering area, or for multiple students via a file
upload. For detailed information about all available accommodations, refer to the MODEL Online
Test Administrator Manual (TAM) available for download from the ADAM home page.

Add Accommodations One Student at a Time (via Student Assignments)

For a small number of students, it is fastest to make accommodation changes per student.

1. Select Student Assighments.
2. Select the Roster view.

View:  Assignment  Roster

3. Locate a student, using the Search box if needed. Users with access to multiple schools
may need to select a different school from the Scope menu.

&sh Scope | WIDA Sampls School 0201

4. From the Actions menu next to the student name, select Edit Accommodations.

# Edit Accommodations

Piaget, Jean

5. Inthe Modify Accommodations window, select Edit.

@ View | # Edit

Accommodations

User has no selected accommodations.

6. Selectthe accommodation value or checkbox to assign a specific accommodation.
e Foreach accommodation that should be assigned to the student, select the checkbox
under each domain it should be assighed for.
e ‘RepeatItem Audio’ has a menu selection option instead of a checkbox. Select ‘2’ to
enable this accommodation.

ADAM User Guide
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Checkboxes or menu selections that are grayed out are not available for the domain.
As a shortcut, when selecting an accommodation for the Listening domain, select the
Apply to Allicon to select the accommodation the other three domains as well (if
available).

Expand/Collapse All

Listening Apply to All Reading Writing Speaking
v Test Delivery
Repeat Iltern Audio
i None > None None MNone
¥ Local Accommodations
In-Person Human Reader
If checkad th =nt will be incicated for In- >

Rkepeat In-Person Human Reader

Interpreter signs test directions

When you are done adding accommodations, select Save.

Add Accommodations One Student at a Time (via Rostering > Users)

For a small number of students, it is fastest to make accommodation changes per student.

ok wh=

Select Rostering > Users.

Search for the student using the filters provided.

Select the Edit icon in the Actions column.

Select Accommodations.

Select Edit.

Select the accommodation value or checkbox to assign a specific accommodation.

For each accommodation that should be assigned to the student, select the checkbox
under each domain it should be assighed for.

‘Repeat Item Audio’ has a menu selection option instead of a checkbox. Select ‘2’ to
enable this accommodation.

Checkboxes or menu selections that are grayed out are not available for the domain.
As a shortcut, when selecting an accommodation for the Listening domain, select the
Apply to Allicon to select the accommodation for the other domains (if available).

ADAM User Guide
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7. When done adding accommodations, select Save. The selected accommodations now
appear as a part of the student record.

Expand/Collapse All

Listening Apply to All Reading Writing Speaking

¥ Test Delivery

Repeat Itern Audio

None > Mone Hone None

* Local Accommodations

In-Person Human Reader

If checked the student will be indicated for In- >

Person Humnan Reader.

Repeat In-Person Human Reader N

If checked the smudent will be ingicated for >

Repeat In-Perscn Human Reader.

Scribe -

d the student will be indicatad for >

Interpreter signs test directions

Sample Accommodations Configuration

Assign Accommodations via File Upload
If there are more than a few students needing accommodations, a file upload may be faster.

1. Select Rostering > Users.

2. Onthe User Config page in the Role menu, select Student to filter the list. Optionally, add
additional filters for Grade or Org.

3. Select the checkbox in front of each student to update, or select the menu at the top of the
list to select all students, or only those on the current page. If changing the selection, it may
be necessary to deselect first. It is fine to include students here who will not need an
accommodation as you will make the actual assignments in a later step.

Results

EB Last Name

[ Select All (235)
Select Page (20)
B Deselect Page

[ Deselect All

ADAM User Guide
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4. With students now selected, in the Actions menu on the top right, select Student
Accommodation Upload.

(=)[2] (9

Home Users

[ & Student Accommodation Upload

5. Read and follow the on-screen instructions. Select the Click to create template button.
6. Select Template History to retrieve the template which will list each selected student. On
the Template History page, sort by Created date to locate the template you just created.

Home Users Student Accommodation Upload

Y

Template History Upload History |

7. Download the template. Note that each student will be included in the template four times
total, once for each domain.

Template History

File Name
search £ Refresh

Name No of Profiles Status Percentage

Template_ba387ael-{ds7-4fc8-94fc-c77d8008e324.csv 8 @  — |

8. Open the downloaded file. If an Excel message appears concerning leading zeros, select
Don’t Convert. Do not change the first-row header or any of the values other than the

accommodation assignments.

By default, Excel will perform the following data conversions in this file:
\
I + Remove leading zeros

Do you want to permanently keep these conversions?

C] Don't notify me about default conversions in .csv or similar files.

Convert Don't Convert Help

9. Notice how each student has one row per domain. Add accommodations as needed:
e Resize the columns to more easily view the accommodation names.
e Entera1foreach applicable domain under the appropriate accommodation, with the
exception of the ‘Repeat Item Audio’ accommodation only, for which a 2 should be
entered instead.

ADAM User Guide
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10.
11.

12.

13.

For students who do not require an accommodation, no action is required.
Cells with the value of NA are not available for this domain/accommodation

Any previously added accommodations are indicated with a 1 (or 2). Removing the

combination. Any changes made to these cells will be ignored in the upload.

Important: Do not make any changes to the header row, or to columns A - H.

Return to the Student Accommodation Upload screen. (Rostering > Users > Actions Menu
> Student Accommodation Upload.)

Browse for or drag and drop the files into the space provided. If there are errors in the file, a
validation error message appears with a link to Download CSV with Errors; this file has an

I J K L

°
value from any accommodation cell will disable it.
°
°
A B C D E E| G H
1
2 |lpi:prd:5ecSample Ce 207 Drew  Nancy 03 Listening
3 Ipi:prd:5ecSample Ce 207 Drew  Nancy 03 Reading NA NA
4 ||pi:prd:5ecSample Ce 207 Drew  Nancy 03 Writing 1
5 |lpi:prd:5ecSample Ce 207 Drew  Nancy 03 Speaking NA
6 Ipi:prd:5ecSample Ce 210 Gale Dorothy 03 Listening
7 |pi:prd:5ecSample Ce 210 Gale Dorothy 03 Reading NA NA
8 pi:prd:5ecSample Ce 210 Gale Dorothy 03 Writing
9 Ipi:prd:5ecSample Ce 210 Gale Dorothy 03 Speaking NA
Save the completed file in CSV format.

additional errors column with a description of each error.
If needed, fix the errors and reupload the file.

Student Accommodation Upload and Update Students via CSV

Follow the instructions to modify accommodations on students in ADAM.

Step 1

Click the button to download the template file

Visible Accommodations

1. Extended testing of a test domain over multiple days

2. In-Person Human Reader

3. Interpreter signs test directions

4. Repeat In-Person Hurnan Reader

5. Repeat Item Audio - 2
6. Scribe

7. Test administered in a non-school setting

Click to create template

‘When your template has been created it can be downloaded from the
Template History Button at the top of the page. The template is named using
the format Template_<<uuid>>.csv (e. g. Template _8f7a5376-3f32-4ff6-92bf-

f0351565¢38c.csv)

Step 3: Upload the modified file into ADAM

Step 2:

Open the file using Sheets, Numbers, or Excel
Each student has a row for each of the Profile types.

Place alin the cell to enable the accommodation.

M

NA
NA
NA

NA
NA
NA

Place either a 0 or set the cell to blank to turn off the accommodation

If an accommedation type has multiple columns associated with it e.g.
Closed Caption - English and Closed Caption - Spanish..only one of the

columns can be enabled

Save the modified file as a .csv (comma separated values)

Choose «a file or drop it here.

‘ Browse I

Accommodations Upload Instructions Screen

ADAM User Guide
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View Assigned Accommodations in Student Assignments

The Assignment Details view in Student Assignments indicates what accommodations are
currently assigned to each student.

1. Select Student Assignments.

2. Inthe Assignment view, select an administration (e.g. 3-5 Listening 1°* Admin).

3. Hover over the value in the Accommodations column to see a list of accommodation(s)
assigned to the student.

Pragram s Batt WIDA MODEL Gr. 3-51st Boma -5 Listoning 15t Admit
attary. omain: | 3-6 Listening Ist Admin
WIDA MODEL 25-26 1 =Y admin i g

3-5 Listening Ist Admin

e & ¢

Grade 03-05 Listening First adrinistration
Jun, 2025 - Jul, 2025 i seope

4 o 0 4 0 0

g NTE SCORED OT SCORED

STULERTS SUBMITTED STARTED NOT STARTED SCORED MOT SCORED

select Students Q 1to 4 (4) .
Student Test PIDgI’Q =13 Form Accommodations
Q Mot Started Grades 3-5 Listening

Listening:
Net Started Grades 3-5 Listening + Repeat Item Audio - 2

e
0 Mot Started Gradeas 3-5 Listening 1
e

Mot Started Grades 3-5 Listening 1

Section 3: View Test Licenses and Order History

Account, district and school administrators can view their account order history for WIDA MODEL
Online licenses as well as see the number of licenses currently available for use. The Order History
screen displays all WIDA MODEL Online test licenses available for a given account.

Each license is valid for one administration (battery) of all four domain tests (Listening, Reading,
Writing, Speaking) per student. A license is consumed when the first domain test of the battery is
started for a student.

Example: If a district has 10 test licenses, this means 10 students can be tested. Once one student
starts a domain test (e.g. Listening), the number of licenses left is nine.

Note: It can take up to 15 minutes for licenses to be added to an account after an online order is
placed.

ADAM User Guide
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In the Order History screen, the licenses summary box displays the license count by status.

Total: Total number of MODEL Online licenses purchased and loaded to the ADAM
platform.

Available: Total licenses not yet reserved or consumed (e.g., a license that has been
purchased, but has not yet been assigned to a student).

Reserved: Count of licenses that have been moved to a reserved status as a result of tests
being assigned to students in which the first domain has not been started.

Consumed: Count of licenses that have been consumed by students (a license is
consumed when the first domain test is started for a student).

Expired: Count of licenses that have expired.

Licenses : Total:300 Available:290 Reserved:10 Consumed:0 Expired:0

View Order History

To view orders:

1.

Select Test Licenses > Order History from the left navigation menu. Account
administrators who are assigned to multiple accounts can filter the list by account name or
identifier. District and school administrators can filter by transaction type.

Transaction Types:

o Expired: Licenses that were not used before the expiration date

e Ordered: Licenses added through new orders, and licenses carried over to ADAM
during the transition

e Reserved: Licenses reserved as a result of test assighment

e Unreserved: Licenses returned to an available status as a result of tests being

unassigned
Account Transaction Type Account Name or identifier
ALL Search
Licensas lotak147075 - i Consurmed:80 Expired:0

ADAM User Guide
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2. Inthe Actions column, select the More info... button to open details about the order.

Order History

Account Transaction Type
WIDA Sample District 1 v ALL
Licenses : Total:300 Available:194 Reserved:60
Account Name Account Admin Order Number Transaction Type Transaction Date
WIDA Sample District Machak, Veronica WU-89900002 Ordered 04/18/2025

1

ADAM User Guide
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Search

Consumed:46
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Expired:0
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Licenses Available Date Actions
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Section 4: Assign Tests to Students

Each student must be assigned to Listening, Reading, Speaking and Writing. The set of four domain
testsis referred to as a battery in ADAM. Typically, the district or school administrator will perform
this task; account administrators can also perform this task. Student eligibility is based on grade
level. Students in grades 1 and 2 are only eligible to take the grades 1-2 test. Grade 3,4, and 5
students must take the grades 3-5 test. Students in grades 6, 7, and 8 are only eligible to take the
grades 6-8 test, and students in grades 9, 10, 11, and 12 must take the grades 9-12 test.

Important: Ensure the student’s grade level is up to date in LaunchPad before assigningthemto a

test.

To assign students:

1.
2.

Select Student Assighments.

Select + Assign Students. For users with access to multiple accounts, ensure you select
the desired organization (account) prior to assigning students.

In the Student Assignment window, select the Battery (set of four domain tests for the
grade-level cluster) to assign, including administration information.

Note: Two MODEL grade-level cluster administrations are available for each academic
year. If it is the first time the student will be administered MODEL this school year, assign
them to the first administration. If it is the second time the student will be administered
MODEL during the school year, assign the second administration. If an additional MODEL
administration is required over the course of an academic year, contact Pearson customer
support. In July, a new 1st Admin and 2nd Admin will become available for the next
academic year.

Student Assignment *

Select test(s) to assign

Battery:

WIDA MODEL Gr. 1-2 st Admin

WIDA MODEL Gr. 1-2 2nd Admin
WIDA MODEL Gr. 3-5 1st Admin
WIDA MODEL Gr. 3-5 2nd Admin
WIDA MODEL Gr. 8-8 1st Admin
WIDA MODEL Gr. 6-8 2nd Admin
WIDA MODEL Gr. 9-12 1st Admin
WIDA MODEL Gr. 9-12 2nd Admin

ADAM User Guide
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For the Speaking domain test, use the form selection menu to select the Speaking Set to

assign. For the Writing domain test, use the form selection menu to select the Writing Task

to assign. The choice of Speaking Set and Writing Task is available to provide some test

content variation for any student who takes the same grade-level cluster more than once.

e Speaking Set: For grades 1-2, there is one Speaking set (Speaking Set 1) which is
administered to all students in the grade-level cluster. For grades 3-5, 6-8, and 9-12,
there are two Speaking sets (Speaking Sets 1 and 2) to choose from. Often, an
administrator will choose Speaking Set 1 for the first administration, or if the student is
taking MODEL for the first time. Then, they will choose Speaking Set 2 for the second
administration or if the student takes the same grade-level cluster test again. Speaking
Set 1 and Speaking Set 2 are comparable in design and will result in similar overall
scores, regardless of which set the student sees.

o Writing Task: For all grade-level clusters, there are three options for Writing tasks
(Writing Tasks 1, 2, and 3). Often, an administrator will choose Writing Task 1 if the
student is taking MODEL for the first time. Then, they will choose another writing task if
the student takes the same grade-level cluster test again. All three writing tasks are of
approximately equal difficulty, so the choice of writing task will not impact the difficulty
of the test.

Select the form to assign for the following test(s)

WIDA UAT 3-5 Listening Ist Admin Grades 3-5 Listening

WIDA UAT 3-5 Reading 1st Admin Grades 3-5 Reading

WIDA UAT 3-5 Speaking Ist Admin Grades 3-5 Speaking Set 2

WIDA UAT 3-5 Writing Tst Admin

Grades 3-5 Writing Task 1

Testing Window Grades 3-5 Writing Task 2

Apr 21,2025 - Jull, 2026 Grades 3-5 Writing Task 3

Select Continue.

All students who are eligible to be assigned to the selected battery and have not already
been assigned to the selected battery will appear. Optionally, filter the list by Grade(s).
Important: If you have permissions for more than one school it is essential to select a
school in the Organization menu.

Select students to assign

Grades: Organization:

03 04 05 WIDA Sample School 0201
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8. Type a student name in the search box, sort columns, scroll and navigate to additional
pages as needed to locate a student to assign. Select one or more students in the first

column.
Select Students... Q Show Assigned &% 28 Students . 2 > o»
J  student Name 4 StudentID Grades orgs -
D2SILastName?2], FirstName21 wuat02021 03 WIDA Sample School 0201 |
)  D2SILastName25, FirstName25 wuat02025 03 WIDA Sample School 0201
D2SILastName26, FirstName26 wuat02026 03 WIDA Sample School 0201

9. The number of licenses available within the account and the number of students currently
selected is displayed at the bottom of the window.

Note: AMODEL Online account has a pool of licenses that all schools within the account
draw from. At the moment of assignment, available licenses move to a ‘Reserved’ status
and the number of licenses available is reduced.

10. Once finished selecting students, select Save Assignment.

290 WIDA MODEL licenses available 2 Students selected

Cancel € Back + Sove Assignment

11. In the confirmation window, select OK.
12. To view a list of assigned students for the selected battery, grade(s) and school, select
Show Assigned.

Select students to assign

Grades: Organization:
Q3 04 05 WIDA Sample Scheol 0201
Select Students... Q @ show Assigned| &% 3 Students .

‘Un-assign’ a Test

In the event an assigned student will not test, remove their assignment. Note that a battery can
only be unassigned if it has not yet been started. A battery cannot be unassigned if any domain test
within the battery has been started and the license has been consumed. Once an assignment is
removed, the license that was once reserved is returned to the pool of available licenses. To reset
or unassign a battery that has already been started, contact Pearson customer support.

1. Select Student Assighments.
2. Select +Assign Students.
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3. Select the Battery (grade-level cluster administration) currently assigned to the student.
4. Select Continue.

5. Toggle on Show Assigned.

Student Assignment *

Select students to assign

Grades: Organization:
Search Grades... v Search Organizations_.. v
Select Students._. Q &% 3 Students -
[ student Name Student ID Grades orgs
D2slLostNamel2, FrstNamel2 wuat02012 02 ‘WiDA Sample School 0201
[0 D2s2lastNames, Firsthomel2s wuat02126 o WIDA Sample School 0202
[ D2slostNameld, FirstNameal3 wuat02013 02 WIDA Sample Schoaol 0201

288 WIDA MODEL licensas available 1 Students selactad

6. Selectthe student.
7. Select Remove Assignment.
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Section 5: Create Proctor Groups

Proctor groups are groupings of students who may or may not be tested together. Once test
licenses have been purchased and students have been assigned to tests, proctor groups can be
created. Before creating proctor groups, establish a proctor group naming convention. Make each
group name unique to facilitate easier locating and identifying later.

Important note: Though the Speaking domain test is administered individually, WIDA does not
recommend creating separate proctor groups for each individual student. Proctor groups in ADAM
are flexible, which means students in a proctor group do not need to take the test at the same time.
To administer the Speaking test, create a single Speaking proctor group and add all the students
you plan to test to that group. You can administer the test to an individual student when ready by
simply logging them into TestNav.

To create a proctor group:

1. Select Student Assighments.
2. Ifyou have access to more than one school, confirm a school is selected in the Scope
menu. Expand the menu by selecting the arrow icon.

4 Scope  WIDA Sample School 0201

3. Locate the specific domain administration you would like to create a proctor group for, e.g.,
1-2 Listening 1st Admin. Select the Actions menu for the administration and then select

Proctor.
WIDA UAT 1-2 Listening Ist Admin 3
Grade 01-02 Listening First Administration STUDENTS

Apr 21,2025 - Jul 1, 2026
& Print Cards

4. Onthe Proctor Groups page, select Create Group. Note that the Create with Code option is
not applicable for MODEL Online and should not be used.

€  WIDA UAT 3-5 Listening 1st Admin: Proctor Groups

5 © Create Group
PROCTOR @ create with Code
GROUPS
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On the Proctor Group Config page, enter a unique Proctor Group Name.

Select the District (account or parent org) and School. When an individual school has an

account, their 'district' name may be the same as their school name.

To add students to the group, select the Add icon (+).

From the list of eligible students, select the student(s) to add to this group in the Actions

column. Note that all students assigned to the selected battery will be available, even if

they’re currently in another proctor group. The student icon next to the student’s name will

indicate if they have already been added to a proctor group, and if these students are added

to a new proctor group they will be removed from their previous group. Selected students

have a green checkmark. If the list is long, it may be helpful to:

e Search by student name.

e Select Show additional filters to search by a specific school, accommodation or grade
Important: If you have permissions for more than one schoolitis essential to select a
school in the Select Your School menu.

Select the Add x Students button to add all displayed students.

Add Students *
Search by student name... Show additional filters Add 9 Students
Accommodations... Elk Creek Elementary Search by class..

(0) Students In Proctor Group 1to8(9) -

AFirst Last
Name Name Identifier Organization Test Status Accommodation  Actions
a2 Aodam Castro 100000485 Elk Creek NOT STARTED +
Elementary
Aayan Carrillo 100000507 Elk Creek NOT STARTED +
Elementary
Abdullahi Shelton 100000552 Elk Creek NOT STARTED +
Elementary

e Sort by column options:
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Add Students x

Search by student name... Show additional filters Add 10 Students

Accommodations. v Select Your School... v Search by class.. v
(0) Students In Proctor Group 1ta 10 (75) . 2 3 4 »oe
A First Last
Name Name Identifier Organization Test Status Accommeodation  Actions

e Use the page navigation to see additional students, if applicable.

Add Students *
Search by student name... Show additional filters Add 10 Students
Accommodations... v Select Your School... v Search by class... v
(0) students In Proctor Group 1to 10 (75) . 2 3 4 » e
W First Last
Name Name Identifier Organization Test Status Accommodation  Actions

e Allstudents added can be removed by selecting the Remove X Students button.

Add Students *
Search by student name... Show additional filters
Accommodations. v Elk Creek Elementary x v Search by class... v

(89) Students In Practor Group 1t09(8)
A First Last
Name Name Identifier Organization Test Status Accommodation  Actions
&t Acdam Castro 100000485  Elk Creek NOT STARTED V
Elementary
Adyan Carrillo 100000507  Elk Creek NOT STARTED V
Elementary
Abdullahi Shelton 100000652  Elk Creek NOT STARTED V
Elementary

e Individual Students can be removed by selecting the corresponding check marks.
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Add Students *
Search by student name... Show additional filters Remove 9 Students
Accommodations v Elk Creek Elementary XV Search by class.. v
(9) students In Proctor Group 1to 8 (8)
aFirst Last
Name Name Identifier Organization Test Status Accommodalion ‘
Unselect
&% Acdam Castro 100000485  Elk Creek NOT STARTED
Elementary
Aayan Carrillo 100000507 Elk Creek NOT STARTED
Elementary

10. With student(s) added, select Close to return to the Proctor Group Config page where the
selected students are now listed.

Add Students *
max Show additional filters Remove 2 Students
Accommodations... v Select Your School... v Search by class.. v
(2) students In Proctor Group 1o 2(2)
A First Last
Name Name Identifier ~ Organization Test Status Accommodation  Actions
&% Chad Maxwell 1001 Suzanne UAT Testing - NOT STARTED V
School 3
Williarm Maxwell 509 Suzanne UAT Testing - NOT STARTED V
School 3

Close |

11. Select Submit.

Edit Existing Proctor Groups
To edit an existing proctor group:

1. Select Student Assignments.
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2. Locate the specific domain administration you would like to edit a proctor group for (e.g., 1-
2 Listening 1st Admin). Select the Actions menu for the administration, then select

Proctor.
WIDA UAT 1-2 Listening 1st Admin 3
Grade 01-02 Listening First Administration E STUDENTS

Apr 21, 2025 - Jul ], 2026
8 Print Cards

3. Locate the proctor group you would like to edit. Select the Students icon in the Actions
column.

Actions

at [>]

4. From the Students screen, select Edit Proctor Group.

FORM TYPE

2

STUDENTS

2
ACCOMMODATED REGULAR

Test Code:

* 3HBVB

5. Make changes as needed:
e Edit the Proctor Group Name.
e Remove students by selecting Remove in the Actions menu. Only students in a ‘Not
Started’ status can be removed.
e Add additional students by selecting Add +.
6. Once all edits are complete, select Submit.
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Section 6: Print Test Cards

For students to log in to TestNav to take their MODEL Online domain tests they will need a printed
test card (i.e., test ticket) with their test code and login credentials. Any administrator can print test
cards for students, once students have been added to a proctor group.

To print test cards:

1. Select Student Assighments.
2. Locate the specific domain administration you would like to print test cards for. Then select
the Actions menu for the administration and select Print Cards.

WIDA UAT 1-2 Listening 1st Admin 3
Grade 01-02 Listening First Adrministration STUDEMNTS
Apr 21, 2025 - Jul ], 2026
8 Print Cards
B Proctor

3. Inthe Print Cards window, select desired proctor group(s).

Print Cards x

Select Proctor Groups to print cards
WIDA UAT 3-5 Listening 1st Admin Unassigned

WIDA UAT 3-5 Listening 1st Admin_Lopez_Rm 3

Cancel & Print Cards

4. Select Print Cards.

5. Inthe Print window, select from the various formatting options. You can hover over the
options to view a description of each.
e Select from the following layout options ( 2 by 4, 3 by 6, or 1 per page).

Laryout Sroupirn

oo @6 = Sequc

Toggle title poges for eoch proctor group

e Toggle title pages for each proctor group: Select whether to include title pages for each
proctor group. This prints a roster for the proctor that includes accommodations per
student, the test code and proctor password. Note that the proctor password is not
applicable for MODEL Online and should not be used.
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e Toggle borders: Select whether to include dashed borders (guides for cutting the
cards).

e Grouping: Sequential or Stacked. Select the Information icon to see formatting
conventions for each option.

Select the green Print icon.

Layout Groupi :
ayou rouping @ [ ——— Proctor Groups: 2
BB OB 2 o = =

Sequential  Stacked

e

Pages: |
Page 1
WIDA MODEL WIDA MODEL
FirstName51 D3SILastName5] FirstName52 D3S1LastName52
6-8 Listening 2nd Admin 6-8 Listening 2nd Admin

Test Code PAXU Test Code PAXU

Last Name D3S1LastNamebl Last Name D3SILastNameb2

Login ID 531421629 Login ID 69919128

WIDA UAT WIDA UAT 8-8 Listeniny

VM 2nd admi

WIDA MODEL WIDA MODEL

FirstName5b3 D3S1LastName53 Student3 Johar

6-8 Listening 2nd Admin 6-8 Listening 2nd Admin
Test Code PAXU Test Code XEWY
Last Name D3SILastNameb3

Login ID 1449749

Last Name Johar

Login ID 0465455

Admin
(2nd admin)

. Test Pro

Sample Print Card page
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Section 7: Proctor Dashboard

AlLMODEL Online domain tests are administered and managed through the ADAM Proctor
Dashboard.

DA MODEL

UNIVERSITY OF WISCONSIN-MADISON

1-2 Writing st Admin DEMO @

o

@ Print Paper Form ~ Test Code: BK7RRZ .*

Actions:  ALLSESSIONS
n

] o
Al e NotStarted 2 InProgress 2 Paused 0 Submitted 13 | Needs Attention o Exted 2 '
search. [ Auto Refresh (5 mins) 11019 (19) .
5 Lo i a
Auth Fields(quick_id, Test Section Test
0 identifier  FirstName  PIN) Last Name orgs Started Time Progress Test Status Progress Item Progress  Duration Accommodation Code  Actions
O wuat00I0  FirstNamel0  PURPLE2308, 9667 DiSiLastNameld  WIDA Sample May 18th, 22125 © EXITED Writing 27% Answered 000719
School 0101 pm
O  wuatolon  FirstNomell  PURPLEBSSS, 3781 DisiLastNamell  WIDA Sample [>] RESEAT writing 27% Answered 001315
School 0101
0O wuot0l0)2  FirstNomel2  SILVERBBS6, 4517 DiSlLostNomel2  WIDA Somple May 18th, 224:05 © EXITED Writing 27% Answered  00:0651
School 010} pm
0 wuat0lOi3  FirstNomel3  LIMESS2],7363 DiSilastNamel3  WIDA Sample May 18th, 2.25:02 (] SUBMITTED None 100% Answered  00.06:44
School 0101 pm

Sample Proctor Dashboard

Access the Proctor Dashboard

To access the proctor dashboard:

1. Select Student Assignments.
2. Locate the specific domain administration you would like to proctor a test for (e.g., 3-5
Listening 1st Admin). From the Actions menu for the administration, select Proctor.

Student Assignments

WIDA MODEL Gr. 3-5 st Admin

Eagle Eyes 3-5 Listening st Admin

1
Grade 03-05 Listening First Administration STUDENTS | SUBM
Apr 18, 2025 - Jun 30, 2026
PV 3-5 Listening Ist Admin 133

133
Grade 03-05  Lstening  First Administration STUDENTS | SUBM!
Apr 18, 2025 - Jun 30, 2026
WIDA UAT 3-5 Listening 1st Admin 78 F—

8
Grade 03-05  Listening  First Administration E STUDENTS | SUBM|

Apr 21,2025 - Jun 30, 2026

58

8 Print Cards

|g Proctor I

WIDA MODEL Gr. 3-5 2nd Admin
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3. From the Proctor Groups screen, select the Proctor icon under the Actions column for the

desired proctor group.

& WIDA UAT 3-5 Listening Ist Admin: Proctor Groups

5 © Create Group 78 ]
PROCTOR y
Create with Code 22 Vi i
precto ° - 25 53 22 View Unassigned
ASSIGNED UNASSIGNED

Search by Proctor Group Name or Student Informatii Hide Empty Hide Inactive Tto5(5)

Name Testing School Students Test Code Proctor Password Test Progress Active
WM 3L WIDA Sample School 0301 4 FKKWXQ SAZUHD I O
Jordan International School 1 WIDA International School 1 0 QKN3MY SYKMXN (@)

4. Enteryour name and select Save.

Enter Proctor Information

Please Enter Proctor Name
Proctor First Name

Wendy

Proctor Last Name

Cope

5. The proctor dashboard opens in a new browser tab.

Proctor Dashboard: Assessment Information

Actions

The administration name is indicated at the top of the page. Hover over the Information icon to view

test details.

UNIVERSITY OF WISCONSIN-MADISON

@ Print Cards & Print Paper Form ~ Test Code: TYHQE3 .”

7

Car A & &y &
SESSIONS Actions:  ALLSESSIONS
; o 0 & O
All Not Started In Progress Paused Submitted I Needs Attention Exited
7 0 1 0 5 o 1

1-2 Speaking 1st Admin DEMO @) 2, Edit Proctor X
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I-2 Speaking Ist Admin DEMO| @ = mgaaemup;

&  PROCTOR NAME:
ngjq kkjh

h  TESTING SCHOOL:
WIDA Sample School 0301

B  TEST:
1-2 Speaking Ist Admin
I O TEST CODE: i
TYHQE3
& PROCTOR PASSWORD:
d In Progress Paused BSW2CM ti
! 0 L] KIOSK ONLY:
Yes

9 TEST WINDOW:
04/21/25 - 06/30/26

Assessment information includes:

e Proctor Group: The Proctor Group name.

e Proctor Name: This reflects the name of the first person who accessed the dashboard and
may be edited by selecting Edit Proctor.

e Testing School: The school where the test will take place.

e Test: Indicates the grade-level cluster, the domain, and whether it is the first or second
MODEL administration (e.g., First Admin, Second Admin).

e Test Code: This is the code students need to sign in to the domain test session. This code is
also on student test cards.

e Proctor Password: Not applicable for WIDA MODEL Online Grades 1-12.

o Kiosk Only: This indicates that students must take the domain test via the secure TestNav
app.

e TestWindow: This indicates when the test is available in ADAM and can be administered.
For MODEL Online First Admin and Second Admin, this is the full academic program year. It
does not indicate any local policy on when the test should be administered.
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Below the header are options to:

e Print Cards: Link to view or print the test cards. See also: Print Cards.
e Print Paper Form:

o Speaking Test Administrator Script: Available for the Speaking domain for all
grade-level clusters. The Speaking Test Administrator Script contains the script for
the appropriate Speaking set and guides the test administrator in entering scores.
Each grade-level cluster has its own Speaking Test Administrator Script. Print this
out or download it to your device prior to testing.

B8 Print Cards S Print Paper Form ~

Speaking Test Administrator Script - MODEL Online 1-2.pdf

7 - s R

o Writing Student Response Form: Available for the Writing domain for Grades 1-2
and 3-5. Print this out for students to handwrite their responses to the Writing
domain test for Grades 1-2 and 3-5.

B Print Cards & Print Paper Form ~

Writing Student Response Form - MODEL Online 1-2.pdf

]9 F &5 = = 2= 2= 2= 2= = o
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Understand Test Status and Progress

Students will be in one of the following statuses as they move through the test, which are displayed
in the Test Status column of the Proctor Dashboard. A sample screen of the Proctor Dashboard
appears on page 29.

Test Status

The progress bar provides a visual overview of how many students have not started (gray)
submitted (green) or are still in progress (blue). Below, the status bar reflects the status count of
the Test Status column. Select a status to filter the students in the Proctor Dashboard.

7

SESSIONS

All Not Started In Progress Paused Submitted I Needs Attention Exited
7 o 1 o 5 0 1

Not Started: The student has not signed in to the test. No action is needed by the proctor
before a student can begin the test.

In Progress: The student has signed in to the test. No action is needed by the proctor.
Paused: Not applicable for MODEL Online.

Submitted: The student has completed the test and submitted their answers.

Needs Attention: Not applicable for MODEL Online.

Exited: The student has exited their test without submitting or has been exited by the
proctor without submitting. Students in an Exited status will need to be reseated to log back
into their test in TestNav.

Status and Progress Information

The Proctor Dashboard contains information on how students progress through their test.

e |nthe Item Progress column, hover over the % Answered to view details. Updates to progress
details may be delayed. The Current Item field reflects the item number within the section.

100% Answered

Progress
Current Section: Reading
Cc tit : 7

100% Answered urrent ftem
Answered: 8
Visited: 9
No of ltems: 19

A3% Answered No of Sections: 2
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e Test Duration indicates the total time the student has been in progress.
e |nthe Section Progress column displays the section of the test students are currently in.

Test

Progress Test Status
9 NOT STARTED
© EXITED
o SUBMITTED
© RESEAT

Available Actions

The Test Progress column has three statuses: Not Started,
Started and Submitted. Each is represented with a different
icon shown in a position left to right in the order in which a
student would move through a test.

Students with a Reseat status are considered ‘In Progress.’ The
status indicates that the student was reseated by an
administrator. If a student logs out of their test before they
complete the test and submit their answers, they will be in an
Exited status. They will need to be reseated in order to resume
and complete their test.

Students with an Exited status are also considered ‘In Progress.’
The status indicates that the student exited TestNav (or was
exited by the proctor) without submitting their answers. After
they have been reseated by the test administrator, the student
can sign back in to continue.

To view the latest updates to student progress, toggle on Auto Refresh or select the Refresh icon
for up-to-date information on demand.

(s Auto Refresh (5 mins)] 1to 5 (5) .

Under Group Actions, the test administrator can select actions that apply to all students or only
those students selected in the first column. Hover over a button to view its action.

Actions: ALL SESSIONS

O
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o Exit All Sessions stops all student test sessions in progress. This is available to use for
unforeseen circumstances such as a fire alarm. Be careful not to click this by accident as all
students will need to be reseated and sign back in to continue. This action will not have any
impact on students in a Submitted status.

Exit All

Are you sure you want to Exit all test sessions
where Reseat is an allowed action?

-]

o Reseat All allows students to rejoin a test session after exiting.

Reseat All

Are you sure you want to Reseat all test sessions

where Reseat is an allowed action?

Section 8: Score the Writing Domain Test

For MODEL Online Writing tests, scores will need to be manually entered in ADAM. All
administrators have access to scoring functionality to apply scores for the Writing domain.
Students in grades 6-8 and 9-12 keyboard their Writing responses directly into TestNav. Their
responses are visible onscreen when scoring. Students in grades 1-2 and 3-5 handwrite their
responses on a Student Response Form. Read student responses on the response form and enter
scores in ADAM.

Navigate to the Scoring Page and Apply Scores

1. Select Student Assignments in the left navigation pane.
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2. Locate the specific Writing domain administration you would like to score (e.g., 1-2 Writing
1st Admin). Select the Actions menu for the administration, then select Apply Scores.

4

STUDENTS

H

8 Print Cards

B Proctor

3. Ifyou have access to multiple schools, you may be prompted to choose a school.

Select a School x

Jordan Academy

4. Usethe menus to select the score for Part B. Select a solid score from the Solid Score
menu and an adjustment from the Adjustment menu. If the score does not require an
adjustment, select No Adjustment. Once a solid score and an adjustment have been
applied, select Submit Scores.

Solid Score

Adjustment

No Adjustment

5. If applicable, also score the student’s response to Part A. If a student’s score on Part B is
below a score of 3-, you will also be prompted to score Part A. Select a Solid Score from the
Solid Score menu and an Adjustment from the Adjustment menu. If the score does not
require an adjustment, select No Adjustment. Once a solid score and an adjustment have
been applied, select Submit Scores.

Part A Part A

PartB @
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6. Navigate to the next student response to score using the Student menu, or the forward and
backward arrows.

66 Students

PVLASTEKAA, PVFIRSTEAAK v <« >
PartA @ Part A
PartB @ |

Edit/Change Scores After Initial Score was Assigned

1. Select Student Assignments.
2. Locate the specific Writing domain administration you would like to score (e.g., 1-2 Writing
1st Admin). Select the Actions menu for the administration and then select Apply Scores.

4

m STUDENTS

8 Print Cards

B Proctor

v Apply Scores

3. Ifyou have access to multiple schools, you may be prompted to select a school.
4. Use the student menu to locate the student whose writing response you would like to
rescore. Select Allin Show Responses.

Score

6-8 Writing 1st Admin
Dote Bonge: Ape 18, 2005 - Jun 30,2026 Farm: Grodes 5= Writing Task 2

1 52udent ENecr BOHRONEEs
Bulloci, Adityo W ondineg An

Part & Show Rubirie B Full e (£

Part A:
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5. Select Part B to rescore Part B. Select Part A to rescore Part A.

6.

Important: If a previously entered Part B score is changed to a value below 3-, then Part A
must also be rescored.

A Homa fim .
6-8 Writing 1st Admin
B System Date Ronge: Apr 18, 2025 - Jun 30,2026 Form: Grodes 6-8 Writing Task 2
] Student Assignmants 1 Student Show Responses
Bullack, Aditya w Scoring Required Al
& Tast Manogenmsant
B Test Pubkshing v Part A Part A
B rostering ’ Parte &
—_—
= My Tosts
_ _ Part A:
ol Raporing

Adjust the Solid Score and Adjustment as necessary using the available menus.

€ Score PV 1-2 Writing st Admin V | | Select o Proctor Group.. v v Submit Scores

1-2 Writing I1st Admin

Date Range: Apr 18, 2025 - Jun 30,2026  Form: Grades 1-2 Writing Task |

45 Students
PVBEFIRSTLNAST, V - >
PVBEFIRSTFNAST
Part A S
PartA @ Show Rubric £ Full item £ Solid Score
PortE @ a 2 x Vv
Part A: - N -
Adpustment

No Adjustment
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7. Once a solid score and/or adjustment have been applied, select Submit Scores.

PV 6-8 Writing 1st Admin Select a Proctor Group... ~" Submit Scores

Features of the Scoring Page
There are several features on the scoring page to support the scoring process.

e Students who have submitted their online Writing test* appear in the Students menu. The
number indicates how many are ready to score. Once the first student is scored, select
another student in the menu or use the right arrow to advance to the next student.

*Even though students taking the 1-2 test and the 3-5 test respond on paper, they still need
to submit the online test in order for it to appear in the scoring queue.

2 Students
D3SlLastName?2], <« 2>
FirstName21
2 Students Show Responses:
DiSlLastName3, FirstName3 € > Scoring Required  All

e Toview an abbreviated version of the WIDA MODEL Writing Rubric, select Show Rubric.
Select OK to return to Score page.

Show Rubric [ Full tem [

o While the test prompt is automatically displayed on the Score page, it can be also helpful to
view the Full Item as displayed to the student in a separate window. Either use the
horizontal and vertical scroll bars to view the content on the Score page or select Full ltem
to view in a new window and select OK to return to the Score page.

If a student’s score on Part B is below a score of 3-, you will also be prompted to score Part A.
Select Scoring Required to only view responses that require scoring. Select All to view all
responses, including responses that have been previously scored.

parta @ PartB

Show Responses:

Scoring Required Al PartB &
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Section 9: Monitor Test Progress and Activity

Account Administrators and District Administrators can view the following reports to review test
volume and completion rates:

e Progress: The report provides test status statistics and is best suited for tracking
administration status.
e Activity: This report provides statistics on testing volume.

Progress Report

The Progress Report defaults to a view of all tests within the account. It displays the total number of
student assignments and test status for the students.

Select Filters to access filters for Domain, Grades and Testing Windows as well as a search by
domain test.

Progress Reports can be exported by selecting the Export menu and selecting either Session
Status By Test or Session Status By Org / Domain.

Progress Report Home  Progress Report
Program:
sScol WIDA MODEL
WIDA MODEL 25-26 i i Scops
Session Status Score Status
584 277 17 290 277 0
araL SUBMITTED STARTED NOT STARTED SCORE COMPLETE TOTAL SCORE PENDING

Search Tests Y Filters & Export - Export History

Domain: Grades: Testing Windows:
Demain. Search Grades.. Fscarck Testing Windows...
. Second Administration
WIDA MODEL Gr. 1-2 st Admin 4 Tests

Third Adrinistration

1-2 Listening st Admin 25 I .

18 1 6
Grade 01-02 Listening First STUDENTS | SUBMITTED | STARTED NOT STARTED
Adrministration

Apr18, 2025 - Jul 1, 2026

1-2 Reading 1st Admin 25

18 1] 7
Grade 01-02  Reading  First STUDENTS SUBMITTED STARTED NOT STARTED
Administration

Apr 18, 2025 - Jul | 2026

Sample Progress Report

ADAM User Guide
40



Select an individual domain test row on the Progress Report to display a Progress Comparison
across available organizations. The Progress Comparison can be shown as a table and has an
Export Report option to download a CSV file.

Program . 32 Tests: 1-2 Speaking st Admin W
WIDA MODEL 25-26 1

1-2 Speaking 1st Admin &% 5c0pe | WIDA Sample District 3

Grade 01-02  Speaking  First Administration

Apr18, 2025 - Jul 1, 2026

Session Status Score Status

'II'IC'Q-‘-\L EaL.Dh.'I"L'D !Ti.F?'ED NSJT STARTED iC:RE COMPLETE gTAL SCORE PENDING
Progress Comparison Show progress as a table Export Report
Scope Students Progress

o — —

D S AR S EES i | 4 susmiTtED | 1 starTED § NOT STARTED

1 I
| 4 susmirTED | 1 starTED 0 NOT STARTED

&)

WIDA Sample School 0301

WIDA Sample School 0302

&)

I 0 SUBMITTED I 0 STARTED 5 MNOT STARTED
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Activity Report

The Activity Report shows the activity for all domain test administrations over a selected time
period and is best used for viewing test session volume. A test session refers to the administration
of an individual test to each student. The top bar shows test session activity today. The rest of the
report shows activity for the selected dates. For ‘New’ sessions, only the first session of multi-day
testing is counted.

e Sessions by Test provides a list of new and submitted sessions across tests within the
selected date range.

e Sessions by Org provides a list of new and submitted sessions across school organizations
with the selected date range.

To access the report, navigate to Reporting > Activity. You can:

e Inthe View Test Session Activity menu, select a custom date range or select one of the
predefined date ranges: Today, Past Week, Past Month or Year-to-Date.

e Inthe Export menu, select an option to export the report to a CSV file.

e Hover over the bar chart to see the number of new and submitted sessions.

View Test Session i~
v i lost7Days  05/08/25 - 05/13/25 -
Activity: & Export
Timezone: Amcric:::l."hc:'.\'_'fork
NEW B '=v B Submited
]
4
3
SUBMITTED . I I
18 1
: —— B S
0506 0507 0508 500 05710 DS/11 05/12 05113
Sessions by Test Sessions by Org
Test New Submitted - Org Mew Submitted
1-2 listening st Admin 7 4 Katie UAT Academy 1 0
1-2 Reading 1st Admin 1 Westbridge Elermentary 1 0
1-2 Speaking Ist Admin 1 WIDA Sample School 0301 3 5
3-5 Listening st Admin 5 4 WIDA Sample School 0302 7 13
35 Listening 2nd Admin o
_ v
Sample Activity Report
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Section 10: Performance Reports

Three downloadable score reports are available for WIDA MODEL Online: the Individual Student
Report, the School Roster Report, and the District Roster Report. In addition, the Performance
Dashboard in ADAM displays aggregate proficiency level and scale score information for schools
and districts at the domain and battery level.

Score reports can be generated once all four language domains have been completed and a Writing
score has been entered. Similarly, student score information appears in the Performance
Dashboard once all four language domains have been completed, and a Writing score for the
student has been entered.

Performance Dashboard

The Performance Dashboard in ADAM displays aggregate scale score and proficiency level
information for schools and districts at the domain and battery levels. The dashboard provides an
overview of the performance of a group of students. From this dashboard you can select either a
battery (e.g. 1-2 1st Admin) or a domain test (e.g. 1-2 Listening 1st Admin) to view scale score and
proficiency level data. You can also view this data at the school level for either a battery or a
domain test in the Performance Comparison.

To access the Performance Dashboard, navigate to Reporting > Performance.

Performance Dashboard of Pearson - WIDA

search ? Bisi Export Thiters  Sortby Name A-Z -

WIDA MODEL Gr. 1-2 15t Admin 274

AVIG OVERALL SCALE SCORE
I
00 < 0
1-2 Listening 1st Admin
9 5 USTENIG SCALE SCOTE 204
Apr 18,2025 - Jun 30,2028 I
o - 0
1-2 Reading Ist Admin
g o e son scere 260
Apr 18, 2025 - Jun 30, 2025 I
a - 0
1-2 Speaking Ist Admin
pecking O 315
Apr 18, 2005 - Jun 30, 2025 L}
o - 0
1-2 writing Ist Admin
a v WG soai score 306
Apr 18, 2025 - Jun 30, 2025 N

WIDA MODEL Gr. 1-2 2nd Admin 271

1-2 Listening 2nd Admin
9 AV USTENIG SCALE SCOTE 205
Apr18, 2005 - Jun 30,2006

1-2 Reading 2nd Admin
N v neADiNG e scone 237
Apr18, 2005 - Jun 30,2025

,‘

Sample Performance Dashboard
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Student Performance

The Student Performance screen displays the students who have completed the administration,
their scale scores, and their levels of proficiency for each composite or domain. This report is only
available at the school level. It also provides access to the Individual Student Report (ISR). The ISR
shows a student’s scores in one document. It includes numerical scale scores and proficiency
level scores for the four domains (Listening, Speaking, Reading, Writing) and three composite
scores (Oral Language, Literacy, and Overall score).

To access the Student Performance screen:

1.
2.

Navigate to Reporting > Performance.

Select a battery (e.g. 1-2 1st Admin) or a domain test(e.g. 1-2 Listening 1st Admin) to view
the number and percentage of tested students (per grade-level cluster) who scored at each
proficiency level.

Program:

WIDA MODEL 25-28 i

Search ?

WIDA MODEL Gr. 1-2 1st Admin

4 Units

WIDA MODEL Gr. 1-2 Ist Admin WIDA Sampie District 3
Unit Reports
Navigate ta report

AVG OVERALL
SCALE SCORE 100

-
263 263
FROFICIENCY LEVEL

25% 5%

performance Comparison 2

For a school, under Performance Comparison in the Actions menu, select Student
Performance to view performance for a given battery or domain.

Performance Comparison 2

Show score groups as a table

4 G

= Overall Scale
Scopa - 5 Ow
score
Pearson State 354 ||
E}amings school District 354 |
Crystal River Secondary Sch 254 [
ool
Elk Creek Elementary Student Performance [ |
ISR Export
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4. Select Score Group Details to view/collapse details. Score Group Details can be also
viewed from the battery and domain test level view.

PROFICIENCY LEVEL

A score Group Detalls

Threshold % Students

W PL1- Entering 0%
PL2 - Emerging 5%

B PL3- Devaloping 0%
PL4 - Expanding 25%

B PLG - Bridging 0%

B PLG- Reaching 0%

# Students Score Range
0 10-19
3 20- 28
0 30-39
1 a0- 49
) 50- 59
0 80

5. Inthe Unit Reports menu, select a domain view. Select Battery Report to return to the
battery view which includes the composite scores.

WIDA MODEL Gr. 1-2 1st Admin

Unit Reports:
piavigate to report A
1-2 Listening lst Admin
1-2 Reading Ist Admin
1-2 Spaaking 1st Admin

1-2 Writing Ist Admin

1-2 Speaking 1st Admin

Grade: 01-02 Speaking  First Administration

| Apr 18, 2025 - Jul |, 2026

6. Export Reportis available at both the domain and battery level to export to an Excel csv

file.

WIDA MODEL Gr. 3-5 1st Admin
Uniit Reports:

Navigate to repart v

AVG OVERALL SCALE
SCORE o0

357

PROFICIENCY LEVEL

Performance Comparisen 2

Search Students
Overall Scole Score ¥ Overall Proficiency Level §

Student *

321 PL 3 - Developing

Class:  View all v

6 Students

33% 33k

~  Score Group Details

B Export Report

Oral Languags Proficiency

@ral Languags Scals Scors & 4 Literacy Scale Score literacy Proficisncy Level $

Lavel

306 PL2 - Emerging 330 PL 3 - Devaloping
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3 Autosave (@ off) ) = WIDA MODEL Gr_3-5 1st Admin-student-battery-performance [1).csv (g ~ P search

m

File Home Insert  Page Layout Formulas Data  Review View  Automate  Help

E’li' & Cut |Aptus Narrow v||'\ Vl A A = =[] v EE; Wrap Text ‘General V| ﬁ @ @ @ %
[Bcopy ~ ) ' = - >
Paste B T U~ #lo o A = = = = = | & . . 0 0 .00 Conditional Formatas  Cell Insert  Delf
~ < Format Painter - = - == === Merge & Center $ % 3 % Formatting~ Tablev Styles~ ~ ~
Clipboard ] Font ] Alignment F] Number ] Styles Ce!
E7 v i S~ 349
A B & D E F <] H
1 | Identifier Scope Overall Scale Score Overall Proficiency Level QOral Language Scale Score Oral Language Proficiency Level Literacy Scale Score Literacy Proficiency Level
2 [ . i 321 PL3 - Developing 306 PL2 - Emerging 330 PL3 - Developing
3 | 392 PLE - Reaching 403 PL& - Reaching 387 PLD - Bridging
4 | student 382 PLE - Reaching 396 PLE - Reaching 379 PLG - Reaching
& 1 | names 359 PL5 - Bridging 369 PL5 - Bridging 350 PL5 - Bridging
] | 366 PLS - Bridging 388 PL6 - Reaching 359 PL5 - Bridging
7 : 326 PL3 - Developing | 349_|PL4 - Expanding 317 PL3 - Developing

3

Sample Student Battery Performance Report

Individual Student Report

The Individual Student Report (ISR) shows a student’s scores in one document, including the
MODEL grade-level cluster (battery of domain tests) the student completed and whether itis the
student’s first or second MODEL administration of the academic year. If the student completed
more than one MODEL administration over the course of an academic year, the results for both
MODEL administrations will appear as a part of the same ISR.

The Individual Student Report can be generated in English (US), Arabic, Chinese (Simplified),
French, German, Hindi, Japanese, Korean, Portuguese (Brazil), Russian and Spanish (Mexico). The
ISR can be generated for an individual student or in bulk with options for printing all ISRs
associated with the Org/Battery.

To access the Individual Student Report for a specific student from the Performance Dashboard:

1. Navigate to Reporting > Performance.
2. Select a battery.

Program:

(T

WIDA MODEL 25-26

-~

Search

WIDA MODEL Gr. 1-2 Ist Admin

4 Units

3. Inthe Actions menu for a school, select Org > Student Performance.
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WIDA MODEL Gr. 3-5 1st Admin 1 School
Unit Reports:

Navigate to report v

ave overaLL s |

SCORE 100 - 800

3 57 357

PROFICIENCY LEVEL

I .
= 33% EES

~  Scors Group Details

Performance Comparison 9

O show score groups as a table B 15K Export B Export Report
. >
Overall Scale . Oral Language . Literacy Scale B o
Scope - + Overall Proficiency Level : oral Language Froficiency Level 0 Literacy Proficiency Level
Score Scale Score Score
. 15chool 357 I N — 369 | I N 354 I I

I - 368 ) - — 354 |

ISR Expart

4. Select a Student.

5.

In the Select Report menu, choose a language.

Select Report:

| ~

English (United Staty

Arabic

Chinese (Simplified)
French

German

Hindi

Japanese

Korean

Portuguese (Brazil)

Russian

Spanish (Mexico) “
h

e,

6. Optionally, select Print.
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Individual Student Report

Stugant:

PVEECATLNAST, PVBECATFMAST

Solect Schoot

PV EZE SCORING DSTI_SCHI

Seloct Ropart:
English {Unkad Stotes w
Y

@WIDA o= Individual Student Report

fent: PYBECATLMAST, PVBECATFMAST  [rth Dote: D1-26-2005  Soucient 1D 400000000 Groce 04 Rieprirt Diske

O%-02-2025
ol PW E2E SCORING DSET1 SCHI

WIDA MODEL Grades 3-5 First Administration

This report provides information about the student’s level of English profidency in Listening, Speaking, Viriting. and Reading.

WIDA MODEL Orline sszesses Socisl Instructional language and Academic languags in the following subject aress Languags
Arts, Mathematics. Scence, and Social Studies.

Sroce: 04 Test Dute 04-23-2025
Language Domain Proficiency Level Scale Score
366
- . hd
Listerning td |
182
. -
Speaking 10 ||
292
- -
Writing i I
364
Reading 60 _v
274
Oral Language . hd
o o 2 I v
50% List=ning + 50% Soesking

ancel m

Sample ISR

Quick Search for a Student ISR
ISRs can also be accessed in two ways outside of the Performance Dashboard.
To access the Individual Student Report for a specific student from Student Search:

1. From any screen, select Student Search in the top right.
[][2][=] (=)

2. Inthe pop-up window enter a student name or identifier, then select search.
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Who are you looking for? b4

fearch by name or identifier n ‘

Recent Results:

& PVBEFALNBNO, PVBEFAFNENO (I: 6000000021): Sessions =

3. Select the student to view the Student Dashboard.
4. Under Performance, select View ISR.

PVBEFALNENO, PVBEFAFNBENO # Edit Student
ID: 6000000021 Grade: 06

o 8 » » ” ” "

CLASSES ASSIGNMENTS. SCORED SUBMITTED/NOT SCORED IN PROGRESS NOT STARTED
Performance  Sessions  Demographics & Accommodations
Search Tests Q & Print

WIDA MODEL 25-26

To access the Individual Student Report for a specific student from Student Assignments:

1. Select Student Assignments.

2. Inthe Assignment view, select an administration.

3. Inthe student list, for any student in a Submitted status for Test Progress select the ellipses
menu, then select View ISR.

PV 6-8 Listening 1st Admin

Grade 06-08 Listening First Administration

cop rson - W
Aprig, 2025 - Jun 30, 2026 & Scope | Pearson - WIDA

220 220 o o 220 0

STUDENTS SUBMITTED STARTED NOT STARTED SCORED NOTSCORED

Select Students Q 1to 25 (220) 2 3 a4

Student Test Progress Form Accommodations

PVBEFALNAAE, PVBEFAFNAAB ; 0 Submitted Grodes 6-8 Listening

PVBEFALNABC, PVBEFAFNABC E Grades 6-8 Listening

# Edit Accommodations
PVBEFALNAEF, PVBEFAFNAEF H Grades 5-8 Listening
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Bulk Export Individual Student Reports
You can access and optionally export the Individual Student Report for a specific group of students.

1. Navigate to Reporting > Performance.
e You can select ISR Export from the Performance Dashboard, but will have to
choose from the Select School menu before you can then choose from the
Select Test Grades menu.

Individual Student Report Export X
Prograrm: WIDA MODEL 25-26

Select Report:

English (United States)

Select School:

PV E2E SCORING DST8_SCHI1

Select Test Grades:

Select Test Grades

Combine Files Option

Cancel Export

2. Select abattery.

WIDA MODEL Gr. 1-2 Ist Admin
4 Units

3. Inthe Actions menu for a school, select ISR Export.
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WIDA MODEL Gr. 3-5 Ist Admin 1 5chool
Unit Reports:

Navigate to report v

ave overaLL s |

SCORE 100 - 800

3 57 357

PROFICIENCY LEVEL

I .
= 33% EES

v Scare Group Detoils

Performance Comparison 9

O show score groups as a table B 15K Export B Export Report
q L]
Overall Scale . Oral Language . Literacy Scale B o
Scope - + Overall Proficiency Level : oral Language Froficiency Level 0 Literacy Proficiency Level
Score Scale Score Score
. 15chool 357 I N — 369 | I N 354 I I
=3 i 357 I - 369 ) - — 354 |

Student Performance

ISR Expart

4. Selectalanguage and then Export.

Individual Student Report Export X

Prograrm: WIDA MODEL 25-26
Schoot 1

Select Report

ed Stotes)

Arabic:

Chinese (Simplified)
French

Gearman

Hindi

Japansss

Koraan

Portuguese (Brozil)

Ruszsian
Spanish (Mexico) .
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Individual Student Report Export X

Frograrm: WIDA MODEL 25-26

Schook

Select Report

English [United Stotes) W

Select Test Grodes:

Select Tast Grodas b

Combine Files Option

Cancal B Export

Enabling the Combine Files Option will result in all the selected students’ ISRs
exporting as a single file.

Individual Student Report Export X

Prograrm: WIDA MODEL 25-26

Schook

Select Report

English [United Stotes) w

Select Test Grodes:

telect Tast Grodas b

@ ' Combine Files Option
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School and District Roster Reports

The School Roster Report shows student scores for all students from a single school organization
(school org) in one downloadable CSV file. School Roster Reports are cumulative over the course of
an academic year. An updated School Roster Report is posted monthly within Report Assets for all
school orgs. It is downloadable as a CSV file.

The District Roster Report shows student scores for all students from a single district organization
(district org) in one downloadable CSV file. District Roster Reports are cumulative over the course
of an academic year. An updated District Roster Report is posted monthly within Report Assets for
all district orgs. It is downloadable as a CSV file.

To access the School or District Roster Report:
1. Navigate to Reporting > Report Assets.

2. In My Scopes, select an organization.

Report Assets

Find and download reports published to you

Files Elementary Schoo

e For aSchool Roster Report, Select Files > Scope Type = School > Report Type =
School Roster Report.

Report Assets

Report Assets

Find and download reports published to you

Ky Scopes

All Bcope Types

%+ Home Report Type District

Stote
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Report Assets

Find and download reports published to you.

s

All Scope Types

4 Name

Hello_WIDAdocx

WIDA Sample District 1 - District Roster Report_08012025_080000.xIsx

All School Years XV

Report Type

‘WIDA MODEL Document

District Roster Report

All Report Types
District Roster Report

District Roster Report (to
date)

MODEL MetriTech
historical data
School Roster Report

School Roster Report (to
date)

State Roster
‘WIDA MODEL Document

Q

Search Files

1t02(2)
Created

2025-04-27T15:31:35 5655042

2025-05-28T18:30:011357232

&

[

o For aDistrict Roster Report, select Files > Scope Type District > Report Type District

Roster Report.

Report Assets

Report Assets

Find and downlood reports published to yow

e

4+ Mame

Report Type

All Socope Types

= W I DA MODEL

LBIVERSITY OF WISCOMSIN-MADISON

Report Assets

Report Assets
® System W

Student Assignments

-

Find and downlood reports published to yow

= TestManogement Sistrict v Al sehoel W -
Years
Al Report
B Test Publishing w Typas
W _postaring
3. Toexport either report, select Download.
all Schoal Yaars X District Roster Report X (7}, | SearchFiles
1to1 (1)

Report Type Scope Type Schoal Year Created
District Rostar Report District 2025-2026 2025-05-28T18:30:011357237
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Section 11: Account Administrator Only Tasks

A few features are only available to account administrators.

Create Bulletins

Bulletins are used to post announcements to the ADAM home page for your district, school or test
administrators. Only account administrators can create, edit, and delete bulletins. Account
administrators cannot edit or delete bulletins created by WIDA or Pearson.

To create a new bulletin:

1. Goto System > Bulletin Board.
2. Select Create New Bulletin.
3. Enter bulletin detail:

Title: Enter a descriptive title.

Message: Enter and format your message. You can include images, video, tables, links,
etc.

Pinned: Pin the content to ensure it does not expire until you manually delete it. All
pinned bulletins will appear on the left and will be placed above the previously posted
bulletins, including ones from WIDA or Pearson. All Unpinned bulletins will appear on
the right and will be placed above the previously posted bulletins, including ones from
WIDA or Pearson.

Posting and Expiry Date: Select a date to post your bulletin and a date for it to expire
(unless it's pinned).

Type: Select None, Documents, Announcement or News. The type selected will be
added as a tag on the posted bulletin.

Audience: Select the user roles, such as Test Administrator, School Administrator, or
District Administrator that will be able to view the bulletin.

Notify Audience by Email: Select the checkbox to notify the selected audience of the
bulletin.

Attachments: Upload one or multiple files to a single post. These can be removed by
editing the post if needed. The max file size is limited to 50MB per file, with the accepted
file types of: .pdf, .doc, .docx, .ppt, .pptx, .xls, .xlsx .txt .csv.

4. Select Save or Send & Save, depending on whether you choose to notify the audience.

To edit or delete a bulletin:

1. Goto System > Bulletin Board.
2. Find the bulletin you want to edit or delete.

If you select the Edit icon, edit your bulletin and then select Save.
If you select Delete, enter the bulletin name in the field and then select Delete.
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